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MINISTRY ACTIVITY PLAN (MAP)


INSTRUCTIONS

· The scheduling of any event or activity (one-time or recurring) must be preceeded by the completion of this form. 
· Completed forms should be submitted to the Elders for approval.  This ensures that all church-sponsored activities are in line with the Crossview vision, values and and mission.  No events will be added to the church calendar without a MAP on file.
· If the event or activity will require funding, approval must be obtained for all purchases in advance using the Spending Approval Form (CV002) available from the Crossview web site (www.crossviewbaptist.org/forms).
	REQUESTOR INFORMATION

	REQUESTOR FULL NAME 
	REQUESTOR PHONE NUMBER
	DATE OF REQUEST (MM/DD/YYYY)

	     
	(   )      
	     

	EVENT INFORMATION

	NAME OF PROPOSED EVENT
	MINISTRY MAKING THE REQUEST

	     
	 FORMDROPDOWN 


	NAME OF EVENT COORDINATOR
	EVENT COORDINATOR PHONE NUMBER
	EVENT COORDINATOR E-MAIL ADDRESS

	     
	(   )      
	     

	DESCRIPTION OF THE EVENT OR ACTIVITY

	     

	DESCRIBE HOW THIS EVENT OR ACTIVITY FURTHERS THE VISION, VALUES AND MISSION OF CROSSVIEW (copies of these are available on the church web site)

	     

	LIST FACILITY REQUIREMENTS (# of rooms, room #s required, equipment requirements, audio/video needed, name and address of location if off-site)

	     

	START DATE (MM/DD/YYYY)
	START TIME (HH:MM)
	END DATE (MM/DD/YYYY)
	END TIME (HH:MM)
	SETUP TIME (in minutes)
	TEAR DOWN TIME (in minutes)

	     
	       FORMDROPDOWN 

	     
	       FORMDROPDOWN 

	   
	   

	RECURRENCE
	COMMUNICATION METHODS
	EVENT REQUIREMENTS
HOW PROVIDED

	 FORMCHECKBOX 
 ONE TIME
 FORMCHECKBOX 
 DAILY
 FORMCHECKBOX 
 WEEKLY
 FORMCHECKBOX 
 MONTHLY
	 FORMCHECKBOX 
 ANNOUNCEMENT IN SERVICE

 FORMCHECKBOX 
 BULLETIN ANNOUNCEMENT

 FORMCHECKBOX 
 BULLETIN INSERT

 FORMCHECKBOX 
 DOOR HANGER
	 FORMCHECKBOX 
 E-MAIL
 FORMCHECKBOX 
 FLYER
 FORMCHECKBOX 
 MAILOUT
 FORMCHECKBOX 
 WEB SITE
	 FORMCHECKBOX 
 CHILDCARE
     
 FORMCHECKBOX 
 FOOD / CATERING
     
 FORMCHECKBOX 
 JANITORIAL SERVICES
     
 FORMCHECKBOX 
 OPEN/LOCK CHURCH
     

	$ AMOUNT REQUIRED FOR EVENT
	IS THIS EVENT BUDGETED?
	IF NO, HOW WILL THE EVENT OR ACTIVITY BE PAID FOR?

	     
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	     

	DOES THE EVENT INVOLVE CHILDREN OR YOUTH?
	ARE ALL MEASURES IN PLACE TO ENSURE ADHERENCE TO ALL CHILD SAFETY RULES?    

	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO    FORMCHECKBOX 
  UNSURE

	DOES THE EVENT REQUIRE OFF-CAMPUS TRANSPORTATION?
	METHOD OF TRANSPORTATION   

	 FORMCHECKBOX 
 YES    FORMCHECKBOX 
  NO
	 FORMCHECKBOX 
 CHURCH WILL PROVIDE (appropriate insurance required for all drivers)
 FORMCHECKBOX 
 PARTICIPANTS WILL PROVIDE

	MINISTRY APPROVAL

	MINISTRY CHAIRPERSON FULL NAME
	MINISTRY CHAIRPERSON SIGNATURE
	DATE APPROVED (MMDD/YYYY)

	     
	
	

	ELDER APPROVAL

	ELDER FULL NAME
	ELDER SIGNATURE
	DATE APPROVED (MMDD/YYYY)

	     
	
	

	The Vision We Seek - Our desire is to glorify God by directing people to find hope in the cross of Jesus Christ, resulting in a growing, Bible-based faith in God, and overflowing in sharing His love with others through joyful service to our church, community, and world.
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